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Plan UW Enhancement Request Form

Directions: Please complete this form to request any changes or enhancements to the Plan UW system.  All requests will be reviewed and feedback provided to the email address you provided.  For questions or assistance in completing this form, please contact PlanUW@uwsa.edu 


	Request – General Information

	Brief Description
	[describe what is being requested]

	Requested by
	[name]
	[email]

	Date Submitted
	[mm/dd/yyyy]

	Date Required
	[mm/dd/yyyy]

	Priority
	☐ Low
	☐ Medium
	☐ High
	☐ Critical

	Request Type
	New Item/Functionality:
    ☐ Improve efficiency
    ☐ Process improvement
    ☐ Other: [define]
☐ Update existing functionality
☐ Other: [define]

	Mandatory based on:
  ☐ Federal regulation
  ☐ State statutory
  ☐ UWSA policy

	Request Details/Scope



	[detail on what is being requested]

	Justification



	[why is this change needed]

	Comments



	[any additional comments]



Please submit the completed request form to PlanUW@uwsa.edu
[bookmark: _GoBack]
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